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Royal New Zealand Air Force
Whenuapai After School Care Group Incorporated
PO Box 81-097, Whenuapai  (   Telephone: 021 070 1359 

BEFORE AND AFTER SCHOOL CARE
ENROLMENT FORM / PARENT CONTRACT 2021
Welcome to Whenuapai After School Care (WASC).  Please complete the following details and return this Enrolment Form to the WASC Manager, Sherry Beaumont or Supervisor, Sandra Sumich. Vacancies are filled on a ‘first in first served’ basis, so we encourage you to return this form quickly.  Payment of the annual subscription will confirm your child’s enrolment (see last paragraph).

Child Details

Child’s/Children’s Names attending WASC:

	
	DOB:
	

	
	DOB:
	

	
	DOB:
	

	Start Date:
	


Attendance

Before School Care
	 Fulltime
	
	
	Casual
	
	
	Casual Fixed Day(s)
	


After School Care

	 Fulltime
	
	
	Casual
	
	
	Casual Fixed Day(s)
	


Before and After School Care

	 Fulltime
	
	


Parent/Caregiver Details

	Parent/Legal Guardian
Name and Service Number:
	

	Parent/Guardian Eligibility:
      (Circle Category)
	RNZAF
	Army
	Navy
	RNZAF Civilian

	
	Territorial Force
	Active Reservist
	RNZAF Contractor
	Civilian

	Home Address:
	

	Email (for Billing):
	

	Contact Phone:
	Day:
	
	Night:
	
	Cell:
	

	Emergency Contact:
	Name:
	

	
	Relationship to Child:
	

	
	Daytime Phone No:
	

	People Authorised to 
Collect Your Child/
Children:
	Name:
	

	
	Name:
	

	
	Name:
	


Medical Treatment

If, in the opinion of the staff medical treatment is necessary, I authorise the obtaining of such assistance and/or treatment.  I agree to meet all costs and fees incurred.

	 Doctor’s Name:
	
	Telephone:
	

	 Doctor’s Address:
	


	 Any known allergies
 or medical conditions:
	

	
	


Vaccinations
It is a legal OSH requirement that a record of child vaccinations be held and maintained by WASC.  If a contagious condition or disease breaks out at After School Care we are legally required to remove from care any child who is not fully vaccinated until the contamination period is over.  Please confirm below your child’s vaccinations.  A copy of the vaccination certificate may be asked for.

	Child’s Name:
	


	
	Fully Vaccinated
	
	
	Partially Vaccinated
	
	
	Not Vaccinated
	

	
	(includes Meningitis)


	
	If partially vaccinated, what vaccinations are missing?

	
	


	Child’s Name:
	


	
	Fully Vaccinated
	
	
	Partially Vaccinated
	
	
	Not Vaccinated
	

	
	(includes Meningitis)


	
	If partially vaccinated, what vaccinations are missing?

	
	


	Child’s Name:
	


	
	Fully Vaccinated
	
	
	Partially Vaccinated
	
	
	Not Vaccinated
	

	
	(includes Meningitis)


	
	If partially vaccinated, what vaccinations are missing?

	
	


Multicultural Information
It is policy of the centre to embrace the cultural needs and requirements of all our users.  If you have any requirements for your children, please advise below:

	

	

	

	


Fees
	Before School Care:
	Full-time:
	$30.00 per week per child

	
	Casual:
	$ 7.50 per session


	After School Care:
	Full-time:
	$54.00 per week per child

	
	Casual:
	$13.50 per session


	Before and After School Care:
	Full-time:
	$80.00 per week per child


	Late Pick Up Fee:
$5.00 per 15 minutes

(or part thereof) per child
	WASC closes at 5.30pm.  We understand that emergencies and situations beyond your control happen (such as traffic hold-ups).  Every effort is to be made to have your child/children picked up by 5.30pm. If this is not possible, the Committee has discretion whether or not to charge the Late Pick Up Fee.


	Holding Fee:
Half Normal Fees
	A ‘holding fee’ can be paid to keep your child’s place on the roll when he/she will not be attending WASC. This option can be used when a child will be absent for five days or more for reasons such as holidays, parental leave, hospitalisation, etc. A form can be obtained from the WASC Manager, giving details of the holding period (start date, end date, reason) before the holding fee can be applied.


	Penalty Fee:

	A penalty fee of 10% for fees in arrears of two weeks will be charged. If payment is not forthcoming after three weeks from the due date, the Committee has the right to dismiss the child/children from attending WASC. If it becomes necessary to pursue Court action for payment, Court costs; collection agency costs and any other related costs will be charged to the parents/caregivers.


	Accounts and Payment:

	Accounts will be sent out on a monthly basis, however, payments are to be made not less than fortnightly direct to the WASC Bank Account:

ASB 12-3085-0174993-00

If paying by cash or cheque, a deposit is to be made at an ASB Branch and proof of deposit returned to the Treasurer.  No money is to be paid directly to committee members or staff employed to supervise the children.

Direct Debit or Internet payments are the preferred method of payment.




	Over Payments:

	If your account gets into credit, we ask that you stop or adjust your payments to use up your credit. Refunds will not be given.  


Hours
	Before School Care:
	7.15am to 8.50am Monday to Friday inclusive

	After School Care:
	3.00pm to 5.30pm Monday to Friday inclusive


Attendance
You will inform the WASC Manager if your child/children will not be attending WASC on a particular day.

For their safety, knowledge of the children’s whereabouts is essential. To ensure this position is maintained, children are to advise a Staff member when they need to go to the toilet.

After School Care Only:  Your child/children will report to the school meeting place as soon as possible after being dismissed from class at 3.00pm.

Should your child/children wish to help their Teacher after school, they are to report to the WASC 
Manager first and advise her of their whereabouts.

Behaviour
It is essential that you advise the Supervisor of anything that disturbs or upsets your child.

While on school grounds, the school rules apply to the behaviour of all children at WASC.

Your child/children are to abide by the rules of behaviour set down by the After School Care Committee and upheld by the Staff. Any child whose unreasonable behaviour affects the WASC Staff and/or other children attending, may be dismissed from WASC, after all other possibilities have been explored.

Your child/children will show respect and courtesy towards the WASC Manager, Staff and all other children attending WASC. Your child/children will be treated with that same respect by the Manager and all other Staff at WASC.

Termination
Termination of this contract is to be in writing, giving two weeks notice.  This is to enable WASC to ensure all fees have been paid before leaving and so that we can provide the parents with an accurate final receipt for tax purposes.

Disclaimer
Whenuapai After School Care Society Inc. is run completely separately from RNZAF Base Auckland, although it has been established for the benefit of Defence school children and their families.  Neither the Base nor Defence are responsible for the Before School Care service and are not liable for any act or omission arising through its activities.

I agree to and acknowledge the use of Whenuapai After School Care on the following conditions:
· I agree to pay fees in accordance with the above.  

	Signature:
	
	
	Date:
	


Staff Only:

Subscription received by: 
_______________________

Date:  
_______________________________________

Receipt No: 
__________________________________

